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OFFICE OF COMMUNICATIONS TTOTICE o 2953 , 25 YEAR RE-REVIEW

: SUBJECTs BExtornal Training Programs for Sciontifie snd
- Engincering Porsonnol, :

1o The Office of Camunications Careor Service Board haa sponsored,
25X1 . and the Aesistant Dircotor has approved, a policy of providing sdvanced
training in graduete schools for sslected personnel. At the pressnt, such
training is available only to seientific and ongineering porsannsl,

20 Requests for such training muast be initiated by the appropriste
staff or division chief and will be directed to. the Chairman, Carecr Scrvice
Board, throush the Office of Commmications Training Liaison Officer.

3, Porzomol selooctod for such training nust meet the following
qualifications before the Carcor Sorvice Board will consider the requsgts

& AGE , 28=35

bo EDUCATION BoS, with najor in physics or
mathomatios or B.S.E.Is from an
avoredited ccllege or wniversity,
Individual mst have gradusted in
uppor third of cleads, or posseas
an M.S, in physios or mathomaties
or M:SeE.Eo from an secredibsd
colleoge or wmiversity.

0o MINIMUIT GRADE LEVEL @Jell

do HEILOVIENT RECORD Minimum of two years with the
Office of Commmiocationa,

@, CAREER STATUS 1, Applicont must verify in
writing that he views
enployment with the Office of
Commmications ns his carcer,

.
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2, The quality of his iob peare
formence must be such ax &n
qualify him as an excellent
enployes,

fo TRAINING OBJECTIVE Tho proposed training must meet

a apscifle requirement of this
1oL ik 1 PN

25X1

Aoting Executive Officer

Diststbution #3
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i, Discussions with the Area Chiefs indicate that there may be
valid reason for the inclusion of a Welfare Officer on the Administra-
tive staffs of each major component in the Agency. It is believed that
the establishment of such an officership would go a long way toward
the solution of many difficulties that occur in the management of
dependents; particularly if this Welfare Officer could function in
much the same manner as Welfare Officers associated with the Military
Service in handling the day-to-day domes tic-type problems including
emergency travel, information on schools, and many related factors
which have such a marked effect on the stability of the Agency employees.
The above subject is forwarded for study as a factor in benefits under
the Career Service Program.

5. The Office of Communications Career Service Board has recorded
its opinion that individuals subject to call under the Military Service
Law should take advantage of the Agency sponsored Reserve Program. ‘This
involves a period of overseas duty, sixteen weeks basic militery train-
ing, and return of the individual to his normel duties with the Agency
as a civilian in Reserve status. This serves to simplify handling of
his overseas assignment by eliminating the six months' limitation of
tours at Headquarters between overseas assignments., Further, it eliminates
the possibility of individuals becoming subject to the draft up to and
including age thirty-five, as provided for by law. The Commnications
Administrative Officer is carrying out the wishes of the Board in this
matter.

6. It is observed from Board discussions with the Area Chiefs that
the progrem for instituting Standard Personnel Evaluation Reports should
be expedited in every way possible in field offices. This Board has
found Headquarters! version of this report to be a valuable tool in its
personnel management program.

25X1

Chairman, Career Service Board

25X1

Noted
/

Assistant Director for Cormunications
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2. The Communicetions Plans Officer for
eppeared before the Doard with reference to future personnel
managenent policy in relation to that project. It was agreed that, insofar
g8 nossible, genersal communications-type personnel would be utilized on the
project and thet rotation of persoanel from the project to genersl communi-
cations stetion assipnuents, and vice verss, will be considered routine
with few excentions.

3. The Board, heving completed promotion consideratiop review of
2ll findividuels, prade GS-7, in grade for one yeer as of 1 Apust 1952,
agreed to begin review of all CGS-7 ceses where the time in grade as of
1 Aupust 1952 is .25 yeers or over., This is directly in line with Boerd
policy baszd on its rules for processing norm listings. MNOTE: Norm list-
ings for nromotlon consideration ere esteblished for eech grade. once each
vear, Individusles listed thereon are considered in norm numerical seguence
wnare they heve the requisite time in prade established by Board rules.

L. e Boerd continues to have difficulty maintainiang a well rounced
rotetion prosram due to the fact that budegetary policy considerations limit

the nunber of individuals who may be processed (travel, etc.j

5. During this reporting period the following named individusls
observad activities of the O0ffice of Communicetions Career Service Doards

Personnel Director

Chief', Personnel Division, Covert

Position Classifier

Persomnel Officer, Procurement & Supply 0ffice.

Cheirmen, Cereer Service pgdrd

Hotegs

Assistant Idrector for Commnlcations
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